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ceNG HoA xA uer cHU wcuia vrpr NAM
DQc I$p - Tg do - H4nh phric

s6 qliQE-UBND Tdn Long, nsdy,ll thdngJ ndm 2023

QUYET DINH
Vd vi6c ban hhnh quy ch6

quin ly sfr dqng tii sin cdng phudng Tf,n Long ndm 2023

UY NEX NHAI\ NAX PHIIOI{G TAN LONG

Cdn ctir LuQt 6 chac Ch{nh quyi, dia phaortg ndm 2015;

Cdn cil'Ludt Quan ly, s* dUng tdi sdn c6ng;

Cdn ca NShi dinh s6 151/2017/ND-CP ngdy 26112/2017 cila Ch{nh phil quy
dinh chi tilt m6t td aiu cila Ludt Quan ly, str d.wng'tdi sdn c6ng.

Cdn ca Th6ng ta sd 144/2017/TT- BTC ngdy 29/12/2017 cua B0 tdi chinh
,7

hr.ro'ng ddn rn6t s6 not dung cua l{ghi dinh sd 151/2017/|VD-CP ngdy 26/12/2017
cila Chfnh phtt quy dinh cht tt€t m6t sd diiu cila LuQt Qudn ly, sir d,ung tdi san
c6ng.

Cdn cu' Thdng ta sd B9/2010/TT-BTC ngdy 16/6/2010 cila 86 Tdi chinh
,x , : -^ , ,haong dan che d0 bdo cdo cong khai qudn ly, s{r dung tdi sdn nhd nuo'c tai co

quan nhd na6'c, do'n vi str nghiQp c6ng lQp, td chi'c daoc giao qudn ly, s[r dung tdi
san nha nu'o'c.

Xdt di nghi cila Ban Tdi chinh phadng vd diin kiQn thac t€ tqi dta phaong.

QUYET DINH:
Di6u 1. Ban hdnh quy ch6 quin ly su dUng tdi s6n c6ng phudng TAn Long

Di6u 2. Ydn phong HDND &UBI{D, kc to6n ngan sach vd c5c ban
nganh doAn the li6n quan chiu cr6ch nhi6m thi hdnh quy6t dinh ndy.

Quy6t dinh c6 hi6u lgc k6 til ngdy ky.l.,,aJ ' /L'

NHAN oAx
CH

No'i nhAn:
- DAng rly, HDND phLrdrg;

- NhLr cli6u 3,

- Lu'u: VT,l(T.

Tudn



CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc lfp - Tr; do - H4nh phtic

Tan Long, nedy 4l thdngJ ndm 2023

QTIY CHE

eUAN r,y va stl ntTNc TAI SAN cONc NAM 2023 PHTIONG TAN LoNG

(I{dm theo Quy€t dinh s6; $ nsdylf / 3 /2023 cila UBI{D phadng Tdn Long)

r. MUC O1CH vnU CAU

Nhim nAng cao hiQu quA c6ng t6c qu6n ly, str dUng thi sin c6ng tpi tnr so

Ding uy- HDND - UBND Phucrng TAn Long, dAm b6o vi6c quin ly, sfi dpng tai

sAn c6ng tpi co quan hiQu qui, ti6t ki6m; ch6ng lSng phi, thAt tho6t.

NAng cao tinh thAn trSch nhi6m c[ra c6n bQ, c6ng chirc vi ngudi iao dQng

trong c6ng t6c quirn ly va su dpng thi sAn c6ng cua co quan.

UBND phuo'ng xdy dung Quy ch6 quAn ly vi str dr;ng tdi s6n c6ng nhu sau:

rr. cAN crl xAv DUNG QUY cHE
Cdn cu Lu4t QuAn ly, su dung tiri sAn cdng;

Cdn cf'Nghi clinh s6 l5llzO17ND-CP ngay 26112120t7 oba Chinh phu quy

dinh chi ti6t m6t rO AiA., ctra LuAt Qu6n ly, sri dung tdi sAn c6ng.

CEn cir Thong tu s6 l44l2Ol7lTT- BTC ngey 2911212017 crta B0 tai chinh
,x

huo'ng dAn m6t s6 n6i dung cira Nghi dinh s6 lsllz}l7ND-CP ngay 2611212017

cua Chinh phu quy dinh chi tiet m6t s6 di6u cua Luflt QuAn ly, sir dUng tdi s6n

c6ng.

C[n cii Th6ng tu s6 8912010/TT-BTC ng]ry 161612010 cua B0 Tai chinh

hudng d5n ch6 6q Uao c6o c6ng khai quAn ly, str dUng tdi sin nhh nu6c tpi co'quan

nhd nu6'c, don vi sU nghiQp c6ng lAp, t6 chirc dugc giao qu6n ly, sir dUng tiri s6n

nhd nu6'c.

III. QUY DIi\H CHUNG:
- Vi6c ,nuu si- tdi s6n ci.ra dcyn vi phii duoc tinh to6n cdn nh6c cho phii hqp

vd dat hi6u quA sir dung. Hdng nim cdn cir vdo ngr6., kinh phi cua dla phucmg, bQ

phfln Vdn phong Ddng uy-HDND- UBND t6ng hqp nhu cAu m.,u s6m trang thi6t bi

ctra ccy quan, c5n b6, c6ng chric xAy dpng k6 hoach, dp to6n *uu se* trang thi6t bi

phUc vu hoat dQng cua dia phuong tr6n co s& uu ti6n d0u tu mua slm trang thi6t bi

ldm vi6c cho c6n bO phuc vu c6ng t6c chuy6n m6n.
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- Vi6c t6 chirc *ua s6m phai thuc hi6n theo quy dinh hien hdnh uA a6u thAu,

thAm dinh gi6, kh6t s6t gi6 cd thi trulng, xem x6t va ch6t lugng, chring lopi trang

thi0t bi -ru rAm cho pht hqp vdi c6ng ndng su dr,rng thuc t5 @i dia phuong.

- Nhftng tdi sAn dugc giao cho c6n bQ, c6ng chirc trong don vi qu6n l1f su dUng

de ldrn vi6c, phAi c6 trdchnhiem b6o quin gifr gin, kh6ng dugc tg j di chuy6n ho{c

mang tai sin ra ldeoi noi quy dinh l&i chua c6 sg d6ng y cria 16nh dao.

- Cdc bQ phan duoc phAn c6ng quAn ly tai s6rn khi sir dung bi hu h6ng cAn stra

chfra, dO xu6t 15nh dao ph6 duyQt chu trucrng, dr,r to6n kinh phi stra chira.

- Tdi sirn bi hong hoan toin kh6ng the str dung dugc c6c bQ phQn, c6 nhAn

quin ly lflp phiiiu b6o hong, n6, tai sAn hong md cdn tdn thu dugc pne fgu dC xuAt

Ldnh dao co quan cho b6n thanh ly b6n thu n6p ng6n s6ch.

- Trud'ng hgp hong hoc, mAt m6t kh6ng co ly do chinh d6ng thi c5n b0 phU

tr6ch phAi chiu tr6ch nhiQm b6i thudng hodn todn.

IV. QUY DINH CIJ THE:
1. Ph4m vi tliiju chinh, tl6i tucrng 6p dung:

Quy ch6 ndy duoc 5p dung OOi vOi todn b6 tdi s6n trong nQi b0 co quan

Phuo'ng TAn Long.

2. Nguy6n tic quin ly, sir dgng tii sfrn:

- TAi sAn c6ng cua Dirng uy- HDND - UBND Phudng TAn Long ph6i ducrc

quAn li 6p trung, thong nh6t, c6 su phAn c6ng cho tAp th6, c5 nhdn quin Iy. Lap h6

so sO s6ch theo d6i, qu6n lf chflt ch6, t6 chirc ki6m k6, d6nh gi6 tdi s6n theo quy

dinh hi6n hdnh.

- Tai sAn c6ng phai duo-c sil dung dirng muc dfch, tiOu chuAn, dinh mirc, ch6

d6; dam bAo c6ng bing, hi0u qu6, ti6t ki6m vd phAi tuAn theo quy dinh hiQn hdnh
),,

v€ quAn ly vd su'dung tai sAn.

4. Tni sin t6ng t4i tn} s6'Ding riy- HDND - UBND Phulng TAn Long
a) Phin loai tli s6n cdng:

- Ddt, nhd, vAt ki6n truc c6ng trinh xAy dr,rng tr6n tr6n d5t duoc .6p .o thAm
).),.

quy0n giao quy6n so htu, quy6n quAn ly, sir dUng cho Phudng.

- M6y moc thi6t bi: M6y vi tinh, m6y in, m6y photocopy, m6y chi6u, ti vi, d6u

ff.a,mdy didu hoa, Am ly, ioa ddi.. vd c6c m6y m6c kh6c, thi6t bi vdn phdng kh6c.

- Cong cu, dung cu qudn ly: Bdn, gh6, tit, k6t sit, tu tdi 1i6u.

- Cdc loai tai sAn kh6c.

b) Ngu6n hinh thhnh tii sfrn:

- I(nh phi ngAn s6ch giao du to6n hirng n5.m.
^.),- Di6u chuy6n tir don vi kh6c.
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- Ti6p nh6n tAi san do dugc tdi tro, cho, t{ng.

5. Quy dinh cu th6:

a) Quy trinh thfr tqc mua s5* tiri sin c6ng:

- C[n cu du todn chi ngdn s6ch hdng ndm cita UBND phucrng dugc duydt; c6n

cir vdo nhu cAu thuc t6, dinh ky c6c bQ phfln, c6n bQ, c6ng chirc ddng ky nhu cAu

trang bi tei sAn gui vO b0 phfln V5n phdng HE\TD - UBND t6ng hcyp.

- 86 phAn Vdn phong ph6i hqp v6i c6c Ban ngdnh dohn th6 chinh tri xE h6i,

bQ phan chuydn m6n khio s6t, ki6m tra, rd. so6t, t6ng hgp trinh Lanh UBND
phuong ph6 duy6t chir truong, k5 hoach *uu te- tdi sAn.

- Sau khi dugc Ldnh dao ph6 duyQt chfi truong, k6 ho4ch ,rua s6rn, bQ ph4n

dugc phAn c6ng cung phOi h-op tham rnuu t6 chirc lqa chgn nhh thAu cung c6p, dArn

b6o ch6t luo-ng tai sAn vd thuc hi6n mua sim tdi sAn theo dirng quy dinh hi6n hdnh

cua Nha nu6c.

- Sau khi hodn thdnh vi6c mua s8m tdi s6n, bQ phQn v[n phdng ldm thir tpc

bdn giao tdi sAn cho cii nhAn, b6 phAn, don vi truc thuQc quAn ly, sri dUng d6ng thd'i
,,1

lqp ho so quan ly tei sAn theo dung quy dinh.

b) Sfi'a chfr'a, bio du6'ng, thanh ly tiri sin:
Vi6c s[ra chfra tdi sin ph6i dA xu6t trirh Ldnh dpo ph6 duy6t chir trucrng vA du

to6n kinh phi.

- Trud'ng hop tdi s6n bi hu hong d6t xu6t, bQ phpn, c6 nhdn ducrc giao qu6n ly,
,^

st'dung lQp giAy b6o irong gu'i vd bQ phQn Vdn phdng dC ki6m tra, lfp du to6n trinh
Ldnh dao phuo'ng ph6 duy6t.

OOi vO'i tdi san hu hong md kinh phi stra chfl'a du6i 500.000 d/lAn/dcrn vi tdi

san thi sau khi kiem tra sE giao b6 ph{n, c6 nhdn truc ti6p qu6n ly su dUng thi s6n

do chiu tr6ch nhiOrn sua chfr'a vd hoan tAt thr: tuc thanh todn.

Nghi6rn cAm vi6c c6c bQ phfln, c6 nh6n tu y sua chfra, thay d6i tAi s6n c6ng

khi chua duo-c Ldnh dao phuo'ng cho phdp.

- C6c bQ phAn, c6 nh6n duoc giao quAn ly, su dUng tAi sin c6ng c6n thanh ly
thi ti6n hdnh lAp danh muc gui bQ phan Vdn phong, k6 to6n tong hop tham muu

cho Ldnh dao phuo'ng thuc hiQn quy trinh thanh li tei s6n theo quy dfnh hien hdnh.

6. Tr6ch nhiQm qufrn ly, sir dqng thi sfrn c6ng:

- BQ phQn Van phdng chiu tr6ch nhiQm 10p h6 so theo d6i todn bg tai sdn cira

co quan theo quy dinh hi6n hinh. Truc tiSp qu6n ly, str dUng tdi sin dung chung

cho co'quan, bQ phQn K6 to6n chiu tr6ch nhiQm c6p nh6t md s6 theo ddi bi6n dQng

tdi sdrn, theo ddi nguy6n gi6, tinh hao mdn, gi|tri con lai tdi s6n.
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- Thuong xuy6n ki6rn ffa, giitm s6t vi6c qu6n ly, su d4ng tdi s6n cria c6c b6
1 ^ ' 1   -iphfln, cii nh6n dd tham muu cho Ldnh dao c6c biQn ph6p xu lyi c6 hi6u quA.

- Dlnh k! hoflc dQt xuAt theo y6u car, .r.ru c6p tr6n t6 chric ki6m kC tei sAn d6

b6o c6o theo quy dinh.

- Circ bo phAn, c5 nhAn truc ti6p qu6n ly, sir dUng tdi sAn: Chiu tr6ch nhi6m

quAn ly, su dUng tdi s6n ducyc trang bi dung muc dich, d4t hiQu qu6. cao, kip thoi dA

xrAt vi6. sua chta, b6o du6ng, didu chuy6n, b6 sung phu hqp vo{ nhu cAu vi muc

dich su dUng.

- Ch.iu tr6ch nhiQm uA tai sAn qu6n ly, su dung khi dC xtry ra mdt, thdttho6t

kh6ng c6 nguy6n nh6n chinh d6ng hoic do c6 nhAn thi(iu tr6chnhi6m trong quin ly
vd sir dUng.

V. T6 CHUC THTJC HIEN:
C6c Ban ngdnh, dodn thd chinh tri xd hQi, c6n bQ, c6ng chirc, ngudi lao d6ng

trong co quan thuc hi6n quy ch6 ndy. C6ng dodn phuorrg tham gia ki6m ffa, giitm sdt

thuc hi6n Quy ch5.

Trong qu6 trinh thuc hi6n n6u c6 ph6t sinh, vu6ng mic c6c bQ phpn, c6 nhin
thu6c don vi phan 6nh bang v[n b6n vO Ug phQn Van phong dO t6ng h-o. p trinh Lanh

.1
dao xem xet, b6 sung, sria d6i. Quy ch6 nay duoc thdng qua todn th6 c6n bQ, c6ng

chu'c tai don vi.

4


